
2019-20 Online Registration 
* All returning students must have their parents respond to the email link from TADS 
by January 19th. 

* If parents complete re-enrollment process in TADS, students will then be able to 
register starting on Tuesday, January 22nd, at 3:30.

*Students will request courses in NetClassroom

* Registration window is January 22-February 8

* January 23rd “D” Study Homeroom = choose courses in NetClassroom

* AP applications are due January 18th 



Requesting Courses Online for 2019-20

Students will log on to NetClassroom using his/her ID and password on the AHA 
website:

•Go to www.academyofholyangels.org
•Go to Quick Links near the upper right hand corner 
•Choose the NetClassroom link
•Enter student ID and password

These steps will take students to their NetClassroom page as shown on the next 
slide.



A student’s NetClassroom page will look something like this. On the top of this 
page, click on the “Registration” tab and the “Enter Requests” tab—which will 
bring students to this page where they’ll click on “Edit Requests”



After selecting edit requests, students will get to a screen that looks like this. 
Students will be entering 21 requests (study halls/commons + academic classes) 
so click [New] 21 times



Then fill in 21 requests by clicking on the binoculars (one at a time) and selecting 
courses by using the paper Course Request Sheet as a guide. To use the 
binoculars students should enter the course number each time and then highlight the 
course in order for it to be listed as one of the 21 requests. Use the binoculars!!! Do 
this process until 21 courses have been selected.



This is the screen students see when they search for a particular course using the 
binoculars. After they’ve typed in the course number, they will hit [Search] to 
locate the exact course. Again, they'll need to click on the course ID in order for it 
to appear on their course request page.



Eventually students will end up with 21 course requests (courses + study 
halls/commons). This is the goal! Lastly, students will scroll to the bottom of the 
page and click “Submit.”



Use the edit request button to change the course request if incorrect course is chosen. To do 
this, highlight the incorrect request by clicking the small box in the left hand margin and then 
click “delete”. A message will appear [Are you sure you want to delete…]  Click OK, then 
select [new] to provide a spot to replace the deleted course. Then select the appropriate 
course by using the binoculars or typing in the course number as was mentioned previously.



If a selected course has an exception listed in the [Exceptions] column, it means the student 
cannot take that course for one reason or another (lack of pre-requisite or such). In that 
case, click [Delete] and select another course. Students should contact the counseling 
department if they think they should be able to take a particular course for which there is an 
exception.



When all 21 requests are selected (again, study halls and commons are part of the 
21) and determined to be the correct choices, students click on “Submit” to finalize 
their part of the course request process. Students are done and the list of requests 
will eventually be mailed to parents for review.



Next Steps
*A list of course requests will be mailed home in late February/early March

*Parents & Students review course requests and notify the counseling department 
if any changes need to be made 

*Deadline for this is March 22nd

*There will be a $35 schedule change fee for any changes after March 22nd

*Please contact us with any questions

Sarah Taffe (Last names A-L)      Matt O’Leary (Last names M-Z)

staffe@ahastars.org    moleary@ahastars.org


